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1) Login into the website using admin credentials and URL –  

 

URL - https://wnypmca.com/wp-login.php 

 

 
 

2) After login dashboard will be displayed  

 

 
 

 

 

https://wnypmca.com/wp-login.php


3) Open below URL on another tab or go to the Town Information sub-menu from the 

Trade Directory Menu 

 

URL - https://wnypmca.com/town-information/ 

 

 
 

 

4) Page will be displayed with the list then click on Edit Page option from the top menu bar 

 

 

 
 

 

 

 

 

 

 

https://wnypmca.com/town-information/


5) Edit Page will open backend of the created page as below –  

 

 
 

 

6) Scroll down to the last entry - VILLAGE OF WILLIAMSVILLE and click on duplicate icon as 

highlighted below - 

 

 



7) One more repeated block will be added. Hover mouse on the box and click on  

Edit Text Block. 

 

   
 

8) Text block will be opened and can be modified the content as per the new entry 

business details or requirement 

 



9) After adding the content of new business click on Save Changes button to update 

 

 
 

 

10)  To Update the business title or accordion name click on pencil symbol as below –  

 

  

 

 

 

 

 

 

 

 

 



11) Edit the title as per the new business name in the title section  

 

 
 

 

12)  After edit click on Save Changes button to save it. 

 

 
 



13) New text block will be seen as follows –  

 

 
 

 

 

14) Click on update button to update the page from top sticky bar 

 

 
 

 

 

15) Page updated notification can be seen on top of the page  

Click on view page to view it 

 

 

 
 

 

16)  New business directory will be displayed with description and title at the end of the 

page – 

 

 
 

17)  Sign out the logged in user from top menu bar  

 

 


