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1) Login into the website using admin credentials and URL —

URL - https://wnypmca.com/wp-login.php
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2) After login dashboard will be displayed

4 New @ Nexcess 6 Production  Howdy, Admin [Jij
Screen Options ¥ Help v
Dashboard
ashoar Dashboard
Home . 5
Hola! would you like to receive automatic updates and unlock premium support? Please activate your copy of WPBakery Page Builder. (x]
Upd
¢ Nexcess
o e Site Health Status v s Quick Draft AV oa
Bridge Dashboard
Title
Site health checks will automatically run periodically to
Qode Options No information yet... gather information about your site. You can also visit the
Site Health screen to gather information about your site
A Posts now, Content
# Portfolio What's on your mind?
A Testimonials
At a Glance AV A
Qode Slider
W 30 Pages QO Empty Cache Size -
Qode Carousel SaeDEl
WordPress 5.8.2 running Eridge theme.
B Media
WordPress Events and News AV .
A Masonry Galle
‘ = Activity AV o4
|_l Pages Attend an upcoming event near you. g
¥ Comments No activity yet! #& WordCamp Sio Paulo Online 2021 Saturday, Nov 27, 2021

3 Online
[ 3D FlipBook
. . ‘Want more events? Help organize the next onel
MLE. Calendar
Modem Events Calendar AV A


https://wnypmca.com/wp-login.php

3) Open below URL on another tab or go to the Town Information sub-menu from the
Trade Directory Menu

URL - https://wnypmca.com/town-information/

LICEMSED MASTER
PLUMBERS

LICEMSED MECHANICAL
CONTRACTORS

TOWN INFORMATION

4) Page will be displayed with the list then click on Edit Page option from the top menu bar

\“;‘.- @ WY Association # Customize <2 B + New £ EditPage LayerSlider % Nexcess & Production  Howdy,

#  Officers & Directors  Associate Members  C{
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TOWN INFORMATION

ERIE COUNTY DEPARTMENT OF HEALTH (ECDOH) ENVIRONMENTAL HEALTH SERVICES +
ERIE COUNTY DEPARTMENT OF ENVIRONMENT AND PLANNING +
ERIE COUNTY WATER AUTHORITY +
COUNTY SEWER DISTRICTS +
DISTRICT JURISDICTIONS +
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https://wnypmca.com/town-information/

5) Edit Page will open backend of the created page as below —

Edit Page

‘ Town Information

Permalink: https://wnypmeca.com/town-information/
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MAMNAGERS OF ENVIRONMENTAL HEALTH (716) 961-6800
Dolores Funke — Director

Jennifer Delaney, PE - Water and Sewage
Melanie Desiderio — LEADSAFE Erie County
Mark Kowalski — Permitted Facilities

ENVIRONMENTAL HEALTH OFFICE SUPERVISORS (716) 961-6800
Greg Jacobs
Marilyn Tuberdyck

6) Scroll down to the last entry - VILLAGE OF WILLIAMSVILLE and click on duplicate icon as
highlighted below -

b + /'@r

Address : 5565 Main Street, Williamsville, NY 14221
Phone : (718) 632- 4120, Fax — (716) 632-6009
Office Hours : 8:00 - 4:00
Website : www.walkablewilliamsville.com
Email : juul@villagewilliamsvilleny.us
Village Clerk : Administrator LYNDA JUUL, 632-4120
Plumbing,/Building Insp : STEWVEM BREMER
DPW Crew Chief : BEMJAMIN VILOMEM
Building Zoning Clerk : DONMNA J. KAMINSKA - 632-7747
**MNg Bond 1s Reguired

* $50.00 License Fee, current year copy of license from a surrounding municipality
that gives it's own exam, copy of current certificate of Insurance/Workman's’
Comp/Disability’.
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Edit Text Block.

LW Crew Chiet @ BEMNJARMIN VILOMNEMN

Building Zoning Clerk : DONNA J. KAMINSKA - 632-7747

**MNo Bond is Reguired

7) One more repeated block will be added. Hover mouse on the box and click on

* $50.00 License Fee, current year copy of license from a surrcunding municipality
that gives it's own exam, copy of current certificate of Insurance/Workman's’

Comp/Disability".
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Office Hours : 8:00 - 400

Website : www.walkablewilliamsville.com

Email : Jjuul@village.williamsvilleny.us

Village Clerk : Administrator LYNDA JUU
Plumbing/Building Insp : STEVEN BREME

DPW Crew Chief : BENJAMIN VILOMEN

Building Zoning Clerk : DONNA, J. KAMIMSKA, - 632-7747

**Nao Bond 15 Reguired

+20X

Address : 3565 Main Street, Williamsville, NY 14221
Phone : (716) 632- 4120, Fax - (718) 632-6009

B8 TextBlock 2 b4

Edit Text Elock

* $50.00 License Fee, current year copy of license from a surrcunding municipality
that gives it's own exam, copy of current certificate of Insurance/Workman's’

Comp/Disability".
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Address : 5565 Main Street, Williamsville, NY 14221
Phone : (716) 632- 4120, Fax — (716) 632-6009

Office Hours : 8:00 - 4:00

Website : www.walkablewilliamaville.com
Email : Junl@village williamavilleny.us
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8) Text block will be opened and can be modified the content as per the new entry

Wisual = Text



9) After adding the content of new business click on Save Changes button to update
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Test Description|

10) To Update the business title or accordion name click on pencil symbol as below —

52 +Helpx
Test Description



11) Edit the title as per the new business name in the title section

Qode Accordion Tab Settings

General Content Design

Section ID

Enter option ID. Make sure it is unique, ar alid as link (Mu

Title

‘ VILLAGE OF WILLIAMSVILLE ‘
;:'.'?:—:'r accordion section title. |
Title Tag

‘ h3 v -

12) After edit click on Save Changes button to save it.

Qode Accordion Tab Settings

General Content Design
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13) New text block will be seen as follows —

o2 +20X

Test Description

14) Click on update button to update the page from top sticky bar

o

15) Page updated notification can be seen on top of the page
Click on view page to view it

Edit Page

I Page updated. View page

16) New business directory will be displayed with description and title at the end of the
page —

TEST TITLE =




